
Phase 4:  Amended County COVID 19 Policy 

 

 

 As everyone is aware, the Governor plans for the gradual opening of businesses to the 

public (attached) includes a phased schedule.  Although it is recommended that individuals 

continue to work from home when possible during Phase 4, additional openings with appropriate 

precautions will be allowed.  For us, the most difficult process will be maintaining proper social 

distancing when getting people to and from Superior Court.  Until further notice, these are the 

basic procedures that have been established for the County offices (recognizing that the 

Governor’s plan may change, and in accordance with state and OSHA guidance), Department 

Heads will develop additional protocols for scheduling appointments within their office(s). 

. 

 The public will still be encouraged to conduct business by phone/drop box/email if 

possible.  We will schedule appointments for those wishing to come into the building so 

that we can limit the number of people in the building/offices at any time.   

 

 Anyone entering the building will be required to wear a mask.  Each department will 

have some disposable ones available to distribute if needed.  Anyone refusing to do so 

who is not exempted by the state’s guidelines will be asked to leave the building.   

 

 Staff will be required to wear masks when in any common area of the building as 

well as when entering any offices regardless of how far apart you are from the other 

person/people.  When someone enters your office, you must put your mask on as 

long as they are present.  If you are working alone you do not need the mask.  Staff 

will continue to avoid going into anyone else’s office, opting for phone or email 

contact when possible.  If an Employee chooses not to comply, they will be sent 

home without pay until they are ready to comply with said policy. 

 

 If needed, offices should be rearranged so as to maximize distancing between staff. 

 

 A free-standing hand sanitizer will be positioned immediately upon entering the 

courthouse with directions for its use. 

 

 Communications will remain locked down. 

 

 Vendors/service providers will also be asked to schedule appointments, wear masks, etc. 

 

 Plexi-glass shields have been placed in the areas necessary as well as free standing 

shields for placement in front of individual desks.  (These will likely be partially 

reimbursable by FEMA/MEMA.) 

 

 Areas in the hallway and outside of the offices will be marked to indicate proper spacing 

distances. 

 

 



 Departments where social distancing is not possible will continue to allow some rotating 

shifts schedules and/or telework after discussion and approval 

 

 The Probate Judge will continue to determine the procedures/timing hearings, 

conferences for his department.  

 

 All “at risk” individuals should continue to work remotely whenever possible.  Other 

employees may return to offices as needed based upon the department’s capacity to 

maintain social distancing; however, it is still recommended that in-office staffing be kept 

to a minimum per the Governor’s orders. 

 

 Any individual who is sick will be requested to stay at home. 

 

 All basic infection protection measures will continue (frequent hand washing, proper 

respiratory etiquette, not utilizing each other’s workspaces, etc.).  Each department will 

continue to disinfect commonly used equipment and areas.  Hand washing signs will be 

posted in all restrooms.  Work areas/surfaces should be kept free of non-essential items to 

allow for more effective sanitizing. 

 

 Common area door handles, elevator buttons, stair railings, etc. will be disinfected 

several times daily once the public is allowed to enter the buildings freely; until that time, 

it is requested that anyone allowing individuals into the building for an appointment take 

a moment to wipe down the front door handle, elevator buttons, etc. after the individuals 

leave.   

 

Travel:  Travel will be in accordance with the Governor’s most recent Executive Orders.  If you 

travel out of state to a non-exempt State for personal reasons you may be tested and quarantined 

until the results are known unless you are vaccinated.  (Please see the below link for details about 

exempt states.)  If you have not been vaccinated and have traveled to a non-exempt State, then 

you will need to be tested, and if you are an essential employee, you must quarantine for 10 days 

while working from home and may enter the building only if necessary during non-working 

hours with the individual taking the necessary precautions to wipe door handles down as they 

exit the building.  If you are not an essential employee, have traveled to a non-exempt State and 

have not been vaccinated you must quarantine for 10 days before returning to work and you must 

be able to show a negative test result.   For more detailed guidance regarding travel, exempt and 

non-exempt States, please click on the below links:   

 

EO 93 35.pdf (maine.gov) 

 

https://www.maine.gov/covid19/moving-maine-forward 

  

https://www.maine.gov/governor/mills/sites/maine.gov.governor.mills/files/inline-files/EO%2093%2035.pdf
https://www.maine.gov/covid19/moving-maine-forward


 

 

 

ALL NON-ESSENTIAL FUNCTIONS WILL BE SUSPENDED DURING THAT TIME. 

SOME FUNCTIONS CAN BE TAKEN CARE OF ONLINE, OVER THE PHONE, VIA 

EMAIL OR VIA US POSTAL SERVICE MAIL. 

IF YOU HAVE ANY QUESTIONS,  

PLEASE CALL OR EMAIL 

 
Administration  (207) 474-9861 

    (207) 858-4719 ddiblasi@somersetcounty-me.org  

Communications  (207) 474-6386 firepermits@somersetcounty-me.org 

District Attorney’s Office (207) 474-2423 somersetda@somersetcounty-me.org 

Emergency Management     (207) 474-6788 emergencymanagement@somersetcounty-

me.org 

Human Resources  (207) 858-1812  

Deeds    (207) 474-3421 lprice@somersetcounty-me.org 

Maintenance   (207) 858-4261 tbatchelder@somersetcounty-me.org 

Probate   (207) 474-3322 vhatch@SomersetCounty-ME.org 

Information Technology (207) 858-9590  

Treasurer, Finance  (207) 474-5776  

Unorganized Territories (207) 858-1813 dspencer@somersetcounty-me.org 

Sheriff’s Office  (207) 474-9591 Dale.Lancaster@somersetcounty-me.org 

 

Civil Division:  Effective at 4:00 pm today, March 17, 2020, the Somerset County Sheriff’s 

Office will suspend its service of civil paperwork for the next 14 business days in order to ensure 

the safety of our Civil Deputies and the public.  Civil paperwork that we receive in the mail will 

not be processed until at least March 30, 2020. We will revisit this safety measure on March 30, 

2020 and update any changes here on our Facebook page and on the Somerset County website.   

 

Madison Division  (207) 696-5373 

County Jail   (207) 474-7409 For any questions regarding Jail Operations  

 

 

 

 

 


